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Access and Admissions Policy




IB Learner Profile

The aim of all IB programmes is to develop internationally minded people
who, recognizing their common humanity and shared guardianship of the
‘ planet, help to create a better and more peaceful world.

IB learners strive to be:

Inquirers: We nurture our curiosity, developing skills for inquiry and research. We know how to
learn independently and with others.We learn with enthusiasm and sustain our love of learning
throughout life.

Knowledgeable: We develop and use conceptual understanding, exploring knowledge across a
range of disciplines. We engage with issues and ideas that have local and global significance.

Thinkers: We use critical and creative thinking skills to analyse and take responsible action on
complex problems. We exercise initiative in making reasoned, ethical decisions.

Communicators: We express ourselves confidently and creatively in more than one language and
in many ways. We collaborate effectively, listening carefully to the perspectives of other individuals
and groups.

Principled: We act with integrity and honesty, with a strong sense of fairness and justice, and with
respect for the dignity and rights of people everywhere. We take responsibility for our actions and
their consequences.

Open-minded: We critically appreciate our own cultures and personal histories, as well as the
values and traditions of others. We seek and evaluate a range of points of view, and we are willing
to grow from the experience.

Caring: We show empathy, compassion and respect. We have a commitment to service, and we
act to make a positive difference in the lives of others and in the world around us.

Risk-takers: We approach uncertainty with forethought and determination; we work independently
and cooperatively to explore new ideas and innovative strategies. We are resourceful and resilient
in the face of challenges and change.

Balanced: We understand the importance of balancing different aspects of our lives - intellectual,
physical, and emotional - to achieve well-being for ourselves and others. We recognize our
interdependence with other people and with the world in which we live.

Reflective: We thoughtfully consider the world and our own ideas and experience. We work to
understand our strengths and weaknesses in order to support our learning and personal
development.
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O+ The Southlands Elementary School community provides a child-centred education
that addresses each student’s academic, social, emotional, and physical

~ development. We support learners to become compassionate, inquiring, and
engaged citizens who take action to improve the local and global community.

Purpose

This policy is intended as a source of information, for the school community, on Access and Admissions. As
a public school governed by the Vancouver Board of Education, we are bound by the rules and regulations
outlined in Administrative Procedure 300: Admission of Students to School and School Choice. As well, we
are supported by the staff, programs, structures and procedures put in place by the Vancouver Board of
Education, to support all students.

International Baccalaureate Programme Standards and Practices

Standard: Culture through policy implementation (0301)

Schools develop, implement, communicate and review effective policies that help to create a school culture
in which IB philosophy can thrive.

Culture 1: The school secures access to an IB education for the broadest possible range of students. (0301-01)
e Culture 1.1: The school implements and reviews an access and/or admissions policy that clearly describes the
conditions for participation in the school’s programme(s). (0301-01-0100)
e Culture 1.2: The school provides relevant support materials, resources and structures to promote access to
the school’s programme(s) for as many students as reasonable. (0301-01-0200)
e Culture 1.3: The school provides opportunities to access the programme(s) for the broadest possible range of
students. (0301-01-0300)
PYP 1: The school articulates and demonstrates that the PYP is accessible to interested students,
regardless of learner variability. (0301-01-0311)
PYP 2: The school implements the PYP across all early years and/or primary grade levels offered at
the school. (0301-01-0312)
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Admissions

The following is a description of the admission procedures for Vancouver public schools, according to
Administrative Procedure 300. The Primary Years Programme at Southlands Elementary School is
implemented in all classes, for all students. Admissions procedures must follow the guidelines below, so
priority for enrollment goes to students living in the catchment area. If space is available, other interested
students will be offered spots. The Primary Years Program at Southlands is advertised on the Vancouver
School Board’s website, under Elementary Programs, with clear instructions for how to apply.

Admission Of Students To School And School Choice

Background
All persons of school age who are residents within the boundaries of the District, and whose

parents/guardian(s) are ordinarily residents in British Columbia, are entitled to enroll in an educational
program provided by the District. Such students will be provided free of charge with the services and
materials set out in section 82(1) of the School Act.

School age in the School Act is defined as the age between the date on which a person is permitted to enroll
in an educational program (the first day of September of a school year if, on or before December 31, the
person will have reached the age of 5 years) and the end of the school year in which the person attains the
age of 19 years. In addition, the School Act makes provision for a parent to defer the enrolment of their child
until the first school day of September of the next school year and states that a person shall attend school
until age 16 but is of school age until the end of the school year when they attain 19 years.

Definitions

Available Space
The physical capacity, resources, staffing, or educational programs available or planned for a school as
defined by the District.

Catchment Area
A geographical area around a school that includes part or all of the District. Catchment areas are
established by the Board.

Catchment School
The school within whose catchment boundaries a student normally resides.

Catchment Student
A person of school age who is a resident in the catchment area of the school.

Continuing Catchment
A catchment student who attended the school in the previous school year.

Continuing Non-Catchment
A non-catchment student who attended the school in the previous school year.

Continuing Non-District
A non-District student who attended the school in the previous school year.

Continuing Student
A person of school age in attendance at the school during the previous school year.
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Cross Boundary Applicant
A school age student or child applying to attend a non-catchment school. The Cross Boundary application
process is for the regular school program.

Cross Boundary Late Transfer Applicant
A school age student or child applying to attend a non-catchment school after the cross boundary
application deadline.

District Programs
Elementary and Secondary programs to which students apply for enrolment.

District Student
A person of school age who is resident in the geographical area served by the District.

Enrollment
When the school gives permission for the student to attend and enters them into the school’s register.

International Student/Out of Province Student
A student who is not a resident in BC and pays fees to attend a District school.

Late Catchment Applicant
A newly arrived student or child applying to attend their catchment school after the second Friday in June.

Learning Services
Student Support ProgramsSpecial Education Programs, Alternative Programs, and Alternate Inter-Agency
Programs.

New Kindergarten Catchment Cohort
Catchment students entering Kindergarten for the first time.

Newly Arrived Student
A catchment student who applies to attend a District school as the result of:
* A change of primary residence of the parent/guardian whether moving into Vancouver from another
school District, province, country, or moving within the area served by the District,
* A first time Kindergarten student,
* Entering the District from home schooling or an independent school.

Non-catchment Student
A person of school age who is a resident in the school District but not a resident in the catchment area of the
school.

Non-District Student
A person of school age who is a resident in British Columbia but not a resident in the school District.

Parent

A parent or person who has guardianship of the student, unless under an agreement or order under the
Family Law Act that person does not have parental responsibilities in relation to the student’s education; or a
person who usually has the care and control of the student.

Place of Residence

Legal address of the dwelling in which the parent or guardian maintains their home and where the student
ordinarily resides. For the purpose of enroliment, a student’s residency is determined as of the submission
date of the application to enroll.
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Placed Student
A student enrolled by the District at a non-catchment school due to insufficient available
space.RegistrationThe completion and submission of an application for enroliment in a school.

Resident in BC
A student is considered a resident in BC if the student is ordinarily a resident in BC; that is, they have
established a home where they customarily reside and maintain an ongoing physical presence.

Secondary French Immersion Catchment
Secondary French Immersion Catchments are geographical areas of the District used to determine
placement of students in Secondary French Immersion programs.

Sibling Priority
Applicants with ‘sibling priority’ are prioritized for placement over applicants who do not have sibling priority
in the following instances:
» Catchment applications to enroll in kindergarten received during the priority registration period
(between Nov 1 and Jan 31).
* Cross-boundary applications.
 Elementary District Program applications

In order for sibling priority to be applicable the following conditions apply:

* An older sibling must already be attending the same program at the same location where their
younger sibling is applying to attend.

* An older sibling must be attending the same program in the same location concurrently with their
younger sibling.

» The address of the principal residence for both siblings must be the same.Sibling priority is not
applicable to the specific enrolment application processes listed below:

» Catchment applications to enroll in kindergarten received after the priority registration period (after
January 31).

» Catchment applications to enroll for grades 1-12 students.

» Secondary District Program applications

Procedures
1. Student Registration Requirements

1.1 It is expected that the parent will personally attend when registering a student in the District. The
following original documents must be presented at the time of registration:
1.1.1 Proof of British Columbia residency
1.1.2 The original birth certificate of the child
1.1.3 Applicable Immigration/Citizenship/Permanent Resident Documentation
1.1.4 Immunization Records if available
1.1.5 Most recent report card if available

1.2 A person’s residency is the residency of the person as of the date of submission of the
application for enrollment at the school for which the application was made.

1.3 The first date a student may register at their catchment school for the next school year is
November

1.4 Registration does not guarantee enrollment at the school where the registration is submitted.

1.5 Prior to making a request to attend a non-catchment school, through the cross boundary or cross
boundary late transfer application process, a student must first be registered at their English
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Catchment School.

2. Student Admission, Cross Boundary and Cross Boundary Late Transfer Timeline

Student Admission, Cross Boundary and Cross Boundary Late Transfer Timeline

Date Event / Process

November 1 Registration Process Opens

January 31 Deadline for Kindergarten Registration to be eligible for
Kindergarten Choice Program Draw

January 31 Deadline for K-Registration to be eligible for Catchment Kindergarten
Enroliment Draw if required

January 31 Deadline for District to designate a school as ‘full’ and therefore not
accept cross boundary applications

January 31 Priority application deadline for Grade One Choice programs. Sibling

priority does not apply after January 31.

First Monday in February

Cross boundary application process opens

Last Friday in February

Deadline for submission of cross boundary applications

First Monday in March

Cross boundary late transfer application process opens

By March 31

School District will communicate whether the cross boundary
application has been accepted, denied, or wait-listed

Second Friday in June

Deadline for priority enrollment of newly arrived catchment students at
their catchment school

Second Friday in June

Deadline for submission of late transfer applications

First Friday After School
Opening

Date by which student is removed from school register if they have not
yet attended and the school has received no prior communication from
the parent/guardian

September 30

Cross boundary and cross boundary late transfer application waitlists
for current school year dissolved

3. Determination of Available Space

3.1 Determination of available space at schools will include consideration of the following factors:
3.1.1 Operating capacity of the school as determined by the District
3.1.2 Staff assigned to a school by the District
3.1.3 Facilities available to operate specific educational programs
3.1.4 The ability of the school to provide appropriate educational programs for the applicant
and other students
3.1.5 The needs of District programs located in the school

3.2 Schools will be organized to provide space for a new catchment cohort of sufficient size to allow
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the sustainable operation of the school in future years. The size of the new catchment cohort will
be established by the Superintendent of Schools or designate.

3.3 Schools at, or approaching, capacity may be designated as ‘full’ by the District. Management of
enroliment at schools designated full will be overseen by the District. The acceptance of any new
cross boundary and/or late transfer applicants will be severely restricted and possibly prohibited
altogether at these school sites.

4. Enrollment Priorities

4.1 Applications for enroliment will be considered in the following order subject to the rules set out

below:
4.1.1 First Priority: Group 1 Students
4.1.2 Second Priority: Group 2 Students

4.1.3 Third Priority:  Group 3 Students

4.2 Group 1 Students — Enroliment Priorities for Continuing Students, Placed Students Returning to
Catchment School, and Newly Arrived Students.
4.2.1 The District endeavors to ensure that there is sufficient available space at each school
to accommodate continuing students and a new catchment cohort of sufficient size, as
determined by the school District, to ensure sustainable school organization

4.2.2 When there is sufficient available space all of the following categories of students will
be enrolled for the next school year:
4.2.2.1 Continuing Students
4.2.2.2 New Catchment Applicants for Enrollment
4.2.2.3 Students Placed at a non-catchment school in the previous school year
returning to their catchment school

4.2.3 The order of priority for enroliment of Group 1 students is as follows subject to the rules
set out following the priority list below:
4.2.3.1 Continuing Catchment
4.2.3.2 Continuing Non-Catchment
4.2.3.3 Newly Arrived and Placed Students
4.2.3.4 Continuing Non-District

5. Rules Respecting Enroliment and Placement of Students

5.1 Newly Arrived Kindergarten Students Registered by January 31

5.1.1 Siblings of continuing catchment students who register at their English catchment
school by January 31 are the top enrollment priority and will be offered enrollment
ahead of catchment applicants without siblings.

5.1.2 When there is insufficient available space for all Newly Arrived Kindergarten Students
who register at their English Catchment School by January 31 a priority draw process
will be used to determine the order in which available enroliment spaces are offered.

5.1.3 Once all siblings have been accommodated remaining available enrollment spaces will
be offered in the order determined by the priority draw process.

5.1.4 The District will establish and communicate the date of school draws.

5.1.5 An ordered waitlist of Catchment Applicants for Enroliment who cannot be
accommodated at their catchment school will be maintained.

5.2 Newly Arrived Kindergarten Students Registered after January 31st and by the second Friday in
June
5.2.1 All applications for enrollment from Newly Arrived Kindergarten Students received after
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January 31st will be added to the school waitlist according to the date and time when

they are received.

5.3 Newly Arrived Grade 1-12 Students Registered beginning November 1st
5.3.1 All applications for enrollment from Newly Arrived Students (excluding Vancouver

School Board Administrative Procedures Manual Newly Arrived Kindergarten Students)
received, beginning November 1 will be added to the school waitlist according to the

date and time when they are received.

5.4 Continuing Students
5.4.1 All continuing catchment students will be automatically re-enrolled.

5.4.2 In situations where there is insufficient available space to accommodate a new
catchment cohort of sufficient size as determined by the District, as well as all
continuing non-catchment and all continuing non-District students, then the following

priorities for re-enroliment will apply:
5.4.2.1 Continuing Non-catchment students

5.4.2.2 Continuing Non-District students
5.4.3 The school District will offer enrollment at another school to continuing non-catchment

students who cannot be accommodated at their catchment school.

5.5 Placement of Waitlisted Catchment Students
5.5.1 The District will place waitlisted catchment students at another school.

5.6 Continuing Status of Placed Students
5.6.1 Students who accept a placement for the current school year or the next school year at

a school designated as ‘full’ by the District do not have immediate continuing status at
that non-catchment school.

5.6.2 If students accept a placement at a non-catchment school that has been designated as
‘full’ by the District, and remain at that school due to the insufficient available space at
their catchment school, then continuing status is deferred until the beginning of the
school year following the year in which the student first attends the non-catchment
school.

5.6.3 Students who do not wish to be placed at a school designated as ‘full’ will be offered an
alternate placement at a school that is not designated ‘full’ and will have immediate

continuing status at that school.

5.7 Continuing Status of Placed Kindergarten Students
5.7.1 Kindergarten students registered prior to the second Friday in June, at their catchment

school, who are placed at a non-catchment school, will have continuing status at the
school where they have been placed from the date of enrolment onward, but may, at
their option, and if available space exists move to their catchment school in the current

or subsequent school year.

5.8 Move to Catchment School
5.8.1 When appropriate space in a school becomes available, placed students on catchment

school waitlists will be offered enrollment in their catchment school.
5.8.2 Students with continuing status at a non-catchment school who decline a placement at

their catchment school will be removed from the catchment school waitlist.

5.8.3 Students with deferred continuing status (as per 5.6.2) who are offered enrollment at
their catchment school will be required to move to their catchment school. Decisions

regarding timing of the students move to their catchment school will be made in
consultation with the Principal.

5.9 Late Catchment Applications for Enroliment
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5.9.1 Newly arrived students who wish to enroll after the second Friday in June are
considered Late Catchment Applicants for Enroliment.

5.9.2 When sufficient space is available at the catchment school newly arrived students will
be offered enroliment at their catchment school.

5.9.3 The District will place newly arrived students who cannot be accommodated at their
catchment school at another school with sufficient space.

5.9.4 Newly arrived students cannot displace students already enrolled at the catchment
school.

5.9.5 Late catchment applications for enroliment from newly arrived students will be time and
date stamped. Students who are unable to be enrolled at their catchment school at
time of application will be placed on the school waitlist and offered enroliment at their
catchment school when appropriate space in the school becomes available.

5.10 Catchment School Waitlists
5.10.1 Between April 1st and June 30th schools will confirm with parents that they wish their
child to remain on the catchment waitlist for the following school year.
5.10.2 Children whose parents do not confirm that they wish their child to remain on the
catchment school waitlist will have their names removed from the waitlist.

5.11 School Organization Annex and Main
5.11.1 Kindergarten classes will be organized by the District to ensure efficient use of staff
resources.
5.11.2 In elementary school catchments with both an annex building and a main school
building parents may request their preferred location (annex or main) for their child to
enroll in kindergarten.

5.12 Continuing Status of Non-District Students

5.12.1 When a District student becomes a non-District student, due to a change of residence,
the continuing status of the student at their VSB school will be reviewed by the
Principal.

5.12.2 At full schools that have waitlists of catchment students who are unable to enroll at
that school due to lack of space, the Principal will require non-District students to
withdraw from their VSB school. In these situations, the principal will discuss the timing
of the student withdrawal with the parent(s)/guardian(s) of the student. Principals will
endeavor to withdraw non-District students when there is a break in the school year i.e.
Winter Break, Spring Break, or at the end of the school year.

5.12.3 In District Programs that have waitlists of District students who are unable to enroll in
the program due to lack of space, the Principal will require non-District students to
withdraw from their VSB school. In these situations, the principal will discuss the timing
of the student withdrawal with the parent(s)/guardian(s) of the student. Principals will
endeavor to withdraw non-District students when there is a break in the school year i.e.
Winter Break, Spring Break, or at the end of the school year.

6. Rules Respecting Continuing Status of District Program Students
Not Applicable

7. Rules Respecting Continuing Status of Learning Services Student Program Students

7.1 Students who complete Learning Services Student Support Programs
7.1.1 When a student completes a District Learning Services Student Program, the Principal,
in consultation with District staff and with parent(s) will determine the most appropriate
educational placement for the student for the next school year.

7.2 Student withdrawal prior to completion of a Learning Services Student Support Program
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7.2.1 When a student withdraws from a District Learning Services StudentProgram prior to its
completion, in consultation with District staff and with parent(s), the Principal will
determine the most appropriate educational placement for the student. Placement
options considered may include, whether the student will remain at their current
non-catchment school, transfer to their catchment school, or be placed in another
school for the remainder of the school year, taking into account available space at the
respective schools, and any other relevant considerations.

7.2.2 Non-catchment students who wish to remain at their current school for the next school
year will apply to remain through the cross-boundary application process. The deadline
for cross boundary applications for the next school is the last Friday in February of the
current school year. The administrative procedures set out in section 9 shall apply to
applications received by the last Friday in February. Cross boundary applications
received after the last Friday in February will be considered as CrossBoundary Late
Transfer Applications. The application procedures set out in Section 11 shall apply to
applications received after the last Friday in February.

8. Rules Respecting Withdrawal of Students after 20 Consecutive School Day Absences
8.1Students who have never attended by the end of the first week of school in September will be
withdrawn, unless a prior arrangement has been made with the school administration.Vancouver

School BoardAdministrative Procedures Manual

8.2 School administrators have the authority to withdraw any student who is absent for more than 20
consecutive school days.

8.3 When determining whether or not to withdraw a student who has been absent for more than 20
consecutive school days administrators may take the following factors into consideration:
* Family circumstances
* Availability of space for waitlisted catchment students at full schools
* Other relevant factors
8.4 Withdrawn students do not have continuing status at their former school.

8.5 Once withdrawn, an enrolment application to their catchment school is required for students who
wish to be readmitted to a VSB school.

8.6 If a space is not available at the time of application, the student will be placed on a waitlist for
their catchment school and placed at another school within the district.

9. Cross Boundary Application and Enroliment Process - Group 2 Students

9.1 This section applies to students who are applying through the cross boundary application
process to enroll in a non-catchment school.

9.2 Applications for cross boundary enrolment must be submitted by the last Friday in February.
9.3 Applications submitted after the last Friday in February will not be considered.
9.4 Eligibility to enroll depends on the availability of space and facilities at the requested school.

9.5 District students making a cross boundary application must first be registered at their catchment
school to be considered for cross boundary enroliment.
9.6 Group 2 Students — Enrollment Priorities for Cross Boundary Applicants The priorities for
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enroliment of cross boundary applicants are set out in the table below, subject to the rules that
follow the table.

Student Category Student Description
9.6.1 Sibling of a Continuing The sibling of a continuing non-catchment student who will be
Non-Catchment Student attending the school concurrently.
9.6.2 Non-Catchment A student of school age who is a resident in the school District,
Student-Daycare but not in the catchment, and who is enrolled in an on-site
daycare within the catchment or whose child-care needs are
provided within the catchment (applies to K-7 only)
9.6.3 Non-Catchment Student A student of school age who is a resident in the Districtand not a
resident in the catchment area of the school
9.6.4 Non-DistrictStudent A BC resident who does not reside in the District.

10. Rules Respecting Enroliment Priorities for Cross Boundary Applicants

10.1 Tie-Breaking
Where there is insufficient available space to accommodate all cross boundary applicants at
the requested school, a draw process will be used to determine which applicants will be
offered enroliment.

10.2 Sibling Priority
Sibling priority will apply only when a sibling currently attending will be attending concurrently
with the applicant.

10.3 Non-District Students
Non-district students may apply directly to the requested school.

10.4 Independent Schools
Vancouver residents entering the District from an independent school must register at their
catchment school prior to making a cross boundary application.

10.5 Non-Catchment Students Attending an Annex
Non-catchment students attending an annex who wish to attend the affiliated main school
must apply through the cross boundary application process.

10.6 Non-Catchment Students Attending Elementary Schools
Elementary students must apply through the cross boundary application process to attend a
non-catchment secondary school.

10.7 Offers of Cross Boundary Enroliment
Families will be informed of the status of their cross boundary application by March 31 of the
current school year.

10.8 School Wait List
Each school will maintain an ordered wait list of cross boundary applicants not offered
enroliment. This waitlist will be maintained until Sept 30 of the next school year. When
appropriate space in a school organization becomes available waitlisted students may be
offered enroliment at the requested school.
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11. Cross Boundary Late Transfer Applications — Group 3 Students

11.1 Requests for transfer to a non-catchment school received after the last Friday in February and
by the second Friday in June are considered to be cross boundary late transfer applications.

11.2 District students making a cross boundary late transfer application must first be registered at
their catchment school to be considered in the cross boundary late transfer process.

11.3 Group 3 Students — Enroliment Priorities for Cross Boundary Late Transfer Applicants The
priorities for enroliment of Cross Boundary Applicants are set out in the table below, subject to
the rules that follow the table.

Student Category Student Descrption
11.3.1 Sibling of a Continuing The sibling of a continuing non-catchment student who will be
Non-Catchment Student attending the school concurrently
11.3.2 Non-Catchment A student of school age who is a resident in the school district
Student-Daycare and who is enrolled in on-site daycare or whose child-care needs

are provided within the catchment (applies to K-7 only)

11.3.3 Non-Catchment Student A student of school age who is a resident in the school district
and not a resident in the catchment area of the school

Non-District Student A BC resident who does not reside in Vancouver

11.4 Cross Boundary Late Transfer Application Process
11.4.1 Group 1 and 2 students have enrollment priority over students making cross boundary
late transfer applications.

11.5 School Waitlist
11.5.1 Cross boundary late transfer applications will be date and time stamped when
received by the requested school. Each school will maintain an ordered wait list of
cross boundary late transfer applicants until Sept 30 of the next school year.
11.5.2 When appropriate space in a school becomes available, waitlisted students may be
offered enroliment at the requested school.

12. Transportation of Placed Students

12.1 No provision for transportation of placed students will be made by the school if the distance
from the student’s home to the school of attendance is within the walk limits established by the
District (4.0 km for K-3 students and 4.8 km for grade 4-12 students). If a student is placed in a
school outside the walk limits established by the District, they are eligible for student
transportation services provided by the district subject to the rules set out in Administrative
Procedure — 560

13. School Programs

13.1 An application to enroll in a specific/unique educational program at the school may only be
made after the student has been offered enrollment at the school through the cross boundary
application process or cross boundary late transfer application process.

14. International Students
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14.1 International fee-paying students and exchange students will be eligible to enroll and register in
District schools in accordance with Administrative Procedure 303, Admission of International
Students.

15. Application and Admission to Kindergarten Choice Programs
Not Applicable

Reference: Sections 2, 3, 4, 7, 20, 22, 23, 65, 74.1, 75, 75.1, 82, 85 School Act
Adopted: November 1973

Revised: August 1, 1990; October 199; September 1994; February 1996; January 1999; March 3, 2003; September 2004; October 2014; September
24, 2018; February 5, 2020
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